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Seventh-day Adventist Church  

	JOB GUIDELINES FOR: Possibility Ministries Coordinator

	Name of Volunteer:

	Name of Group: Adults and Children with Disabilities
	Age range: 0 to 17 and Adults at Risk

	Person to whom responsible: Designated Elder

	Possibility Ministries Department
Adventist Possibility Ministries (APM) is grounded in the belief that the gospel transforms the way we see ourselves, others, and God. How we perceive personal value and worth is changed when we understand the implications of the gospel message.
The responsibilities of the Possibility Ministries Leader are laid out in the Church Manual.  They include (but are not limited to):
· Working with the Pastor and Board to establish a Possibility Ministries Committee.
· Preparing programmes for the church on disability related themes.
· Providing education for the church members concerning mental, emotional, and physical disabilities and the people they affect. 
Duties to be undertaken:
1. Monitor physical access to the church facilities and functions, and make recommendations that will help to make the church fully accessible to people with disabilities.
2. Assist in the process of assimilating people with disabilities into the active life of the church and including children in the planning and delivery of all church activities, as far as possible.
3. Conduct surveys to identify the needs of disabled people in the church and community. 
4. Develop, coordinate, and maintain vital programs to meet the spiritual needs of disabled members.                                                                                                                                                                                                                                                                                  
Ensure the safety of all children in the church by:
Following the BUC Safeguarding Our Church policy and procedures and Code of Conduct (Appendix 2, p.36) 

Signed: _________________________________________________________           Date: ___________________________
(Responsible Person or Minister)

Print Name:

	To be completed by the Volunteer:  I understand the nature of the work I am to do with the children/young people who attend this church programme and agree to Criminal Records checks where requested.  I have read ‘Safeguarding Our Church’ policy and procedures and I understand that it is my duty to protect the children/young people with whom I come into contact.  I know what action to take if abuse is disclosed or discovered.
Signed: _________________________________________________________            Date: __________________________


Print Name:

	Note:  These guidelines should be reviewed biannually (at the time of church officers’ election).  If the job changes substantially a new form should be completed.  Copies should be retained by the Individual and the Responsible Person.



DBS Clerk to complete this section:             Date DBS Applied for:	      
DBS No:	      Date received: 

