	Church: 
	For Quarter Ending: 



Please complete and return this report to the Conference Church Clerk not later than one week after the close of the quarter.
Remember to retain a copy of the completed report for your church records.
Church Clerk Quarterly Report 

MEMBRSHIP GAINS

Please list below all additions to the membership of your church/company, whether by baptism, vote or letter of transfer.

	Surname
	Title
	Christian Names
	Address
	Date
	By Baptism, Re-baptism, Vote or Transfer
	Transfer from what Church?
	How 

First

contacted

	
	
	
	
	
	
	
	

	Date of Birth
	Telephone
	
	
	
	

	
	
	Home
	
	
	
	

	
	
	Work
	Post Code:
	
	
	
	

	
	
	Mobile
	e-mail
	
	
	
	

	Ethnicity
	□ UK Born
□ Non-UK  Born
	Marital Status
	Occupation

	□ Asian
	□ Black
	□ White
	□ Other
	
	□ Single
	□ Married
	□ Divorced
	□ Widowed
	


	Surname
	Title
	Christian Names
	Address
	Date
	By Baptism, Re-baptism, Vote or Transfer
	Transfer from what Church?
	How 

First

contacted

	
	
	
	
	
	
	
	

	Date of Birth
	Telephone
	
	
	
	

	
	
	Home
	
	
	
	

	
	
	Work
	Post Code:
	
	
	
	

	
	
	Mobile
	e-mail
	
	
	
	

	Ethnicity
	□ UK Born
□ Non-UK  Born
	Marital Status
	Occupation

	□ Asian
	□ Black
	□ White
	□ Other
	
	□ Single
	□ Married
	□ Divorced
	□ Widowed
	


	Surname
	Title
	Christian Names
	Address
	Date
	By Baptism, Re-baptism, Vote or Transfer
	Transfer from what Church?
	How 

First

contacted

	
	
	
	
	
	
	
	

	Date of Birth
	Telephone
	
	
	
	

	
	
	Home
	
	
	
	

	
	
	Work
	Post Code:
	
	
	
	

	
	
	Mobile
	e-mail
	
	
	
	

	Ethnicity
	□ UK Born
□ Non-UK  Born
	Marital Status
	Occupation

	□ Asian
	□ Black
	□ White
	□ Other
	
	□ Single
	□ Married
	□ Divorced
	□ Widowed
	


	Surname
	Title
	Christian Names
	Address
	Date
	By Baptism, Re-baptism, Vote or Transfer
	Transfer from what Church?
	How 

First

contacted

	
	
	
	
	
	
	
	

	Date of Birth
	Telephone
	
	
	
	

	
	
	Home
	
	
	
	

	
	
	Work
	Post Code:
	
	
	
	

	
	
	Mobile
	e-mail
	
	
	
	

	Ethnicity
	□ UK Born
□ Non-UK  Born
	Marital Status
	Occupation

	□ Asian
	□ Black
	□ White
	□ Other
	
	□ Single
	□ Married
	□ Divorced
	□ Widowed
	


	Surname
	Title
	Christian Names
	Address
	Date
	By Baptism, Re-baptism, Vote or Transfer
	Transfer from what Church?
	How 

First

contacted

	
	
	
	
	
	
	
	

	Date of Birth
	Telephone
	
	
	
	

	
	
	Home
	
	
	
	

	
	
	Work
	Post Code:
	
	
	
	

	
	
	Mobile
	e-mail
	
	
	
	

	Ethnicity
	□ UK Born
□ Non-UK  Born
	Marital Status
	Occupation

	□ Asian
	□ Black
	□ White
	□ Other
	
	□ Single
	□ Married
	□ Divorced
	□ Widowed
	


	Surname
	Title
	Christian Names
	Address
	Date
	By Baptism, Re-baptism, Vote or Transfer
	Transfer from what Church?
	How 

First

contacted

	
	
	
	
	
	
	
	

	Date of Birth
	Telephone
	
	
	
	

	
	
	Home
	
	
	
	

	
	
	Work
	Post Code:
	
	
	
	

	
	
	Mobile
	e-mail
	
	
	
	

	Ethnicity
	□ UK Born
□ Non-UK  Born
	Marital Status
	Occupation

	□ Asian
	□ Black
	□ White
	□ Other
	
	□ Single
	□ Married
	□ Divorced
	□ Widowed
	


MEMBRSHIP LOSSES

Please list all losses from your church/company membership, whether by death, transfer or apostasy.  In the case of members whose whereabouts cannot be traced, these should be listed as “Missing” in the relevant column below.  All names removed as “Missing” members or for apostasy, must be accompanied by a “Report on name removed from church roll” form signed by the church pastor.
	Surname
	Title
	Christian Name
	Address
	Date
	By death-D

Apostasy-A

Missing-M or transfer-T 
	Church transferred to?

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Members’ Change of Address

	Surname
	Title
	Christian Names
	Address Details
	New Telephone Nos.

	
	
	
	Old
	
	

	
	
	
	New
	
	

	
	
	
	Old
	
	

	
	
	
	New
	
	

	
	
	
	Old
	
	

	
	
	
	New
	
	

	
	
	
	Old
	
	

	
	
	
	New
	
	

	
	
	
	Old
	
	

	
	
	
	New
	
	

	
	
	
	Old
	
	

	
	
	
	New
	
	


Membership Summary

	Total Membership at beginning of last quarter
	
	
	

	Number added by
	Baptism
	
	
	

	
	Vote
	
	
	

	
	Transfer in
	Local
	
	
	

	
	
	Foreign
	
	
	

	
	Total Added (1)
	
	
	

	
	
	
	
	

	Number removed by
	Death
	
	
	

	
	Apostasy/Missing
	
	
	

	
	Transfer out
	Local
	
	
	

	
	
	Foreign
	
	
	

	
	Total Removed (2)
	
	
	

	
	Net Gain (or) Loss (1-2)
	
	

	
	
	

	Total Church Membership at close of Quarter
	
	


Please supply as much information as possible. Remember that our database is only as good as the information it contains.




DATE:      





SIGNED: 


                CHURCH CLERK








CHURCH: 












