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Seventh-day Adventist Church

	JOB GUIDELINES FOR: Bible Study Groups /Holiday Bible School Leaders

	Name of Volunteer:

	Name of Group: Bible Study Group
	Age range: 0 to 17 and Adults at Risk

	Person to whom responsible: Children’s Ministries Leader/PM Leader

	Bible Study Group - Personal Ministries
Bible Study Group Leaders play a key role in providing spiritual and social fellowship for our young people and developing them into being healthy community and spiritual members of the church family. They lead in organising, promoting, and launching community evangelism. The Bible Study Group Leader should have a passion for children’s ministry.
The responsibilities of the Bible Study Group Leaders are laid out in the Church Manual.  They include (but are not limited to):
· Organising the regular programmes carried out under their area(s) of responsibility.
· Liaising with church or statutory authorities regarding regulations governing such activities as are planned.
· Ensuring adequate staffing levels and materials e.g. crafts, books, stationery for activities planned.
· Ensuring the safety of all children, youth and staff who attend these groups.
Duties to be undertaken:
1. Plan and organise all Bible Study activities to be undertaken during the group sessions.
2. Safeguard all children/youth who attend - wherever the activity takes place.
3. Arrange for adequate staff to cover all activities, and ensuring adequate materials to carry them out.
4. Relate to children in a caring and respectful manner; noting and following-up when they are absent.

Ensure the safety of all young people in the church by:
Following the BUC Safeguarding Our Church policy and procedures and Code of Conduct (Appendix 2, p.36) 

Signed: ___________________________________________________________          Date: ________________________________________
(Responsible Person or Minister)

Print Name: 

	To be completed by the Volunteer:  I understand the nature of the work I am to do with the children/young people who attend this church programme and agree to Criminal Records checks where requested.  I have read ‘Safeguarding Our Church’ policy and procedures and I understand that it is my duty to protect the children/young people with whom I come into contact.  I know what action to take if abuse is disclosed or discovered.
Signed: ___________________________________________________________           Date: _______________________________________


Print Name:

	Note:  These guidelines should be reviewed biannually (at the time of church officers’ election).  If the job changes substantially a new form should be completed.  Copies should be retained by the Individual and the Responsible Person.
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